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All India Institute of Medical Sciences, Raipur (Chhattisgarh)
Tatibandh, GE Road, Raipur - 492 099 (CG)
www.aiimsraipur.edu.in

No. 22/22/2019/Admin/253% Date:22.03.2021

OFFICE ORDER

It has been decided that in reference to Circular No. Admin/AIIMS

Raipur/2016/267 dated 30.12.2016 (copy enclosed) the office timing of the
Administrative offices is hereby changed as below:
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Working hours on weekdays: 9:30 AM to 5:30 PM
Working hours on Saturdays: 9:30 AM to 1:00 PM

The above timing shall apply to the following Sections:

Administration 2. PRO Office & Hindi Cell
Stores 4. IT Cell
Security Office 6. Engineering Wing

All offices/sections of Finance and Accounts

All officials and staff of the above said administrative offices are advised to

be present in their offices by 9:30 AM. Late coming by 10 minutes i.e. by
9:40 AM shall be allowed twice in a month. Thereafter, half day Casual leave
shall be deducted. Disciplinary action shall be initiated against the regular
offender.

This issues with the approval of Director, AIIMS Raipur.

Encl.: As above.

Copy to:

AlIMS Raipur
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(V. Sitaramu)

Administrative Officer
AIIMS Raipur

-

Director, AIIMS Raipur.

Dean (Academics), AIIMS Raipur.

Dy. Director (Administration), AIIMS Raipur.

Medical Superintendent, AIIMS Raipur.

Financial Advisor, AIIMS Raipur.

Superintending Engineer, AIIMS Raipur.

All H.0.Ds/In-Charge(s), AIIMS Raipur.

All Officers, AIIMS Raipur.

College of Nursing, AIIMS Raipur.

0. IT Cell, AIIMS Raipur - to upload the timings in the website of AIIMS
Raipur.

11. All Notice Boards, AIIMS Raipur.
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All the officers, faculty members and regular/contractual /outsourced staff of AIIMS,

. Raipur are hereby informed that the salary of all the officers, faculty members and
regular/contractual/outsourced staff of AIIMS, Raipur will be disbursed in accordance with

the Aadhaar enabled biometric attendance system w.e.f. 01-01-2017. Therefore, it is

mandatory for all to register their arrival and departure in the Aadhaar enabled biometric
attendance system on daily basis.
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Working hours on weekdays:
Administrative Offices * Reporting Time : 10: 00 AM to 06:00 PM

Hospital, Academic Section and College of Nursing : Reporting Time : 09: 00 AM to 05:00 PM

Working hours on Saturdays :

Administrative Offices ¢ Reporting Time : 10: 00 AM to 01:30 PM

Hospital, Academic Section and College of Nursing : Reporting Time : 09: 00 AM to 01:00 PM
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